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PRACT MENT

INSTRUCTIONS TO ASSESSOR

1.

Assess the candidate as the practical progresses observing the critical areas

2. You are required to mark the practical as the candidate perform the tasks
3.
4

You are required to take video clips at critical points
Ensure the candidate has a name tag and registration code at the back and front
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OBSERVATION CHECKLIST

©2025 TVET CDACC

Candidate’s Name & Registration Code

Assessors Name & Registration Code

Venue of Assessment

Date of Assessment

Items to be Evaluated: Please award marks as
appropriate. Give a brief comment on your
observation.

Marks

Available

Marks
Obtained

Comments

TASK 1: ANALYZE THE CLIENT BRIEF GIVEN BELOW FOR A HOME OFFICE

MEASURING 3000 MM BY 3650MM

1. Assembled tools and requirements for the
task:
i.  Graph Papers or plain papers
ii.  Pencils, Erasers, and Ruler
iii.  Markers or Colored Pencils
iv.  Client input form
v.  Furniture Reference

(Award 1 mark for each)

2. Demonstrated understanding of client needs

as follows:

i.  Used the client input form to derive and
note down the client’s preferences and
special requirements

ii.  Identified the proposed user activities and
the spaces needed for each

(Award 2 marks for each)

3. Referred to and noted down standards,

ergonomics and dimensions as follows:

i.  Used correct desk size: 1220-1520 mm
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wide x 610-760 mm deep.

ii.  Used correct chair size: 460-530 mm seat
width.

iii.  Used correct bookshelves size: 300-410
mm deep.

iv.  Used correct clearance: At least 910 mm

around furniture for movement.

(Award 2 marks for each)

4. Analyzed additional information in the client

input form as follows:

i.  Noted the dimensions of the room (3000
mm X 3650 mm).
ii.  Considered natural lighting.
iii.  Considered power outlets.
iv.  Considered features like windows
doors.

(Award 1 mark for each)

5. Selected Furniture

i.  Matched furniture to user’s style
preferences (e.g., modern, minimalist).
ii.  Included an appropriate desk
iii.  Included ergonomic chair
iv.  Included storage units (bookshelves or

cabinets)

(Award 2 marks for each)

Subtotal 1

29

TASK 2: USING THE BRIEF ANALYSIS IN TASK 1, DRAW A FREEHAND SKETCH

OF THE HOME OFFICE, SHOWING THE FURNITURE LAYOUT.
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6.

Created a Spatial Plan Sketch

Drew a top-down layout of the room.
Placed furniture considering clearance
requirements (e.g., desk near a window,
chair with free movement, bookshelves
along unused wall space).

Labeled each item

Labeled dimension in millimeters.

(Award 2 marks for each)

Sub-Total 2

TOTAL

37

PRO

LIST

7. Research/ Analysis report

i.
ii.
iii.
iv.
V.

Vi.

Ergonomic standards
Furniture dimensions.
Synthesized client preferences
Activity requirements
Appropriate furniture
Accessories for the space
(Award 2 marks for each)

Sketch

Proportional room layout

Proper position of doors, windows, and
outlets

Furniture items well placed in the plan
with proper spacing and dimensions
Each item in the sketch properly labelled

and dimensioned in millimeters

12
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(Award 3 marks for each)
24
Sub-Total 2
GRAND TOTAL 61
ASSESSMENT OUTCOME
The candidate was found to be:
Competent Not yet Competent

(Please tick as appropriate)

(The candidate is competent if the candidate obtains at least 50%)

Feedback from the Candidate:

Feedback to the Candidate:

Candidate Signature

Date:

Assessor’s Signature

Date
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